
Acquisition 

I. ACQUISITION 
 
 A. Purpose and Background 

This Acquisition policy is intended to establish procedures for purchasing 
real property by the sub-recipient.  This policy is intended to insure that all 
acquisition are handled on a fair and equitable basis and in accordance 
with a uniform set of procedures. 
 
All property to be acquired by a sub-recipient for any purpose permitted 
under State Law will be acquired in accordance with the provisions of the 
Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (“URA”) and in accordance with the laws of the 
State of Mississippi.  In order to avoid undue hardship and uncertainty, all 
owners will be kept informed as to the status of the acquisition of their 
property.  Once a decision is made to acquire a parcel of property, the sub-
recipient will make every reasonable effort to acquire the property 
expeditiously by negotiation. 
 
For any project undertaken in accordance with this policy, a description of 
the project area and a map of the area shall be on file with the sub-
recipient and included within the KCDBG grant application.  

 
 B. Notice To Owner 

As soon as feasible, the owner will be notified of the sub-recipient’s 
interest in acquiring the property and the basic protections applicable, 
including the sub-recipient’s obligation to secure an appraisal.  Enclosed 
with the notice will be a copy of an informational brochure, “When A 
Public Agency Acquires Your Property”.  See Exhibit 1 Notice to 
Owner and Information Brochure for a copy of the notice. 

 
 C. Appraisal of Property 

1. The sub-recipient will obtain at least one appraisal of each property 
to be acquired.  On properties of high value and properties 
requiring a complicated valuation process, the sub-recipient may 
obtain two appraisals.  Competent real property appraisers who are 
familiar with local property values will prepare the appraisal. 

 
2. Invitation To Owner – Before the appraiser inspects the property, 

the owner or the owner’s representative will be given an 
opportunity to accompany the appraiser during the appraiser’s 
inspection of the property.  If the property involves a tenant who is 
the owner of an improvement to the property, he/she will be 
invited to accompany the appraiser in inspecting the improvement.   
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See Exhibit 2 Invitation To Accompany the Appraiser for a copy 
of the invitation to accompany the appraiser, which must be mailed 
by certified mail, returns receipt requested. 

 
3. Review Appraisal – All appraisals of real property will be 

reviewed by a qualified review appraiser to assure that they meet 
applicable appraisal requirements.  Prior to acceptance, the review 
appraiser will seek any corrections or revisions, if necessary.  
Before acceptance of an appraisal, the review appraiser will 
determine that the appraiser’s documentation, including valuation 
data and the analysis of that data, demonstrates the soundness of 
the appraiser’s opinion of value.  When reconciling divergent 
appraisal reports or establishing an independent estimate of value, 
the review appraiser must provide a written explanation sufficient 
to convey the basis for the approved amount. 

 
 The review appraiser shall certify in writing to the sub-recipient, 

his/her recommendation or approved value of the property.  The 
certification will identify the appraisal report reviewed and explain 
the basis for such recommendation or approval. 

 
 D. Establishment of Just Compensation 

Before initiation of negotiations with the owner, the sub-recipient will 
establish the amount that it believes is just compensation for the real 
property to be acquired.  The amount established shall not be less than the 
approved appraisal of fair market value of the property or the review 
appraiser’s recommended fair market value, taking into account the value 
of allowable damages or benefits to any remaining property.  See Exhibit 3
 Resolution of Local Government. council establishing  just 
compensation for a copy of a Resolution of the sub-recipient’s Council 
Establishing Just Compensation. 

 
 E. Offer To Owner 

1. Summary Statement – Along with the initial written purchase 
offer, the owner shall be given a written statement of the basis for 
the offer of just compensation, which shall include the following: 

 
(a) A statement of the amount offered as just 

compensation.  In the case of a partial acquisition, 
the compensation for the real property to be acquired 
and the compensation for damages, if any, to the 
remaining real property shall be separately stated. 

 
           (b)  A description and location identification of the real property 

and the interest in the real property to be acquired. 
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(c) An identification of the buildings, structures, and 
other improvements (including building equipment 
and trade fixtures), which are considered to be part 
of the real property for which the offer of just 
compensation is made.  Where appropriate, the 
statement shall identify any separately held 
ownership interest in the property, e.g., a tenant-
owned improvement, and indicate that such interest 
is not covered by the offer. See Exhibit 4  Formal 
Offers to Purchase 

 
2. Basic Negotiation Procedures – The sub-recipient will make 

reasonable efforts to contact the owner or the owner’s 
representative and discuss its offer to purchase the property, 
including the basis for the offer of just compensation.  At the 
meeting, the sub-recipient will explain the basic acquisition 
policies and procedures that apply including payment of incidental 
expense outlined in paragraph J (1) below.  Whenever feasible, 
personal face-to-face contact and discussion shall take place with 
the property owner.  The owner will be given fifteen (15) days to 
consider the offer and present material, which the owner believes 
is relevant to determining the value of the property and to suggest 
modifications in the proposed terms and conditions of the 
purchase.  Sub-recipient will consider any relevant information 
presented by the owner. 

 
3. Updating Offer of Just Compensation – If the information 

presented by the owner or a material change in the character or 
condition of the property indicates the need for new appraisal 
information, or if a significant delay has occurred since the time of 
the appraisal(s) of the property, and it is possible that a material 
increase in the value of the property has occurred, sub-recipient 
will have the appraisal(s) updated, or obtain a new appraisal(s).  If 
the latest appraisal information indicates that a change in the 
proposed offer is warranted, the sub-recipient will promptly re-
establish just compensation and offer that amount to the owner in 
writing. 

 
4. Administrative Settlement – The purchase price for the property 

may exceed the amount offered as just compensation when 
reasonable efforts to negotiate an agreement at that amount have 
failed and an authorized official of the sub-recipient approves such 
administrative settlement as being reasonable, prudent, and in the 
public interest.  A written justification explaining the basis for the 
settlement (e.g., recent court awards exceeding a sub-recipient’s 
testimony as to value, estimated trial costs, or valuation problems) 
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shall be included in the sub-recipient’s files.  Appraisers, including 
review appraisers, will not be pressured to adjust their estimate of 
value for the purpose of justifying a settlement.  Such action would 
invalidate the appraisal process. See Exhibit 5 Resolution 
Approving Administrative Settlement for a copy of a Resolution 
Approving the Administrative Settlement. 

 
5. Payment Before Taking Possession – Before requiring the owner to 

surrender possession of the real property, the sub-recipient will pay the 
agreed purchase price to the owner an amount not less than the sub-
recipient’s approved appraisal of the fair market value of such 
property. 
 
In the case on condemnation, the unit of local government will deposit 
with the court, for the benefit of the owner, an amount no less than the 
amount of the courts award of compensation for the property, before 
requiring the owner to surrender possession,  

 
6. Coercive Action – The unit of local government shall not advance the 

time of condemnation, or defer negotiations or condemnation or the 
deposit of funds with the court, or take any other coercive action in 
order to induce an agreement on the price to be paid for the property. 

 
7. Quick-Take Powers – Where authorized by State law, the unit of local 

government will exercise its quick-take powers. 
 
 F. Acquisition of Tenant-Owned Improvements 
 

It is clearly the intent of the URA that tenant-owners of buildings, 
structures, or other improvements be given status equal to owners of real 
property and are thus entitled to an offer of just compensation.  A written 
offer should be made directly to the tenant-owner for his or her property if 
the landowner’s disclaimer of all interest in the tenant-owned 
improvements is obtained.  Where separate offer letters are tendered to the 
fee owner and tenant-owner, each would specify only the offer of just 
compensation for the respective ownership interests.  If a disclaimer 
pursuant to Section 302(b)(2) of the Act cannot be obtained, separate 
offers to the parties for their respective interests need not be made if the 
agency attempted but failed to obtain a disclaimer from the landowner 
regarding the tenant’s ownership interest.  Payments may be made to 
tenant-owners only after the landowner has provided a disclaimer of all 
interest in the improvements of the tenant and, in consideration for any 
such payment, the tenant assigns, transfers, and releases to the acquiring 
agency all rights, title, and interest in the improvements.  Requirements for 
acquisition of tenant-owned improvements are outlined in Chapter 6 of 
HUD Handbook 1378. 
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G. Uneconomic Remnant 
 

If the acquisition of only a portion of a property would leave the owner with 
an uneconomic remnant, the sub-recipient shall offer to acquire the 
uneconomic remnant along with the portion of the property needed for the 
project.  For purposes of this requirement, the term “uneconomic remnant” 
means a parcel of real property in which the owner is left with an interest after 
the partial acquisition of the owner’s property, which has little or no value or 
utility to the owner, as determined by the sub-recipient. 

H. Inverse Condemnation 

If the unit of local government intends to acquire any interest in real property 
by exercise of the power of eminent domain, it shall institute formal 
condemnation proceedings and not intentionally make it necessary for the 
owner to institute legal proceedings to prove the fact of the taking of the real 
property. 

  
I. Fair Rental 
 

If the sub-recipient permits a former owner or tenant to occupy the real 
property after acquisition for a short term or a period subject to termination 
by the sub-recipient on short notice, the rent shall not exceed the fair 
market rent for such occupancy and must be paid in a timely manner. 

 
J. Payment of Incidental Expenses by the Acquiring Agency for the 

Transfer of Real Property 
 
 A sub-recipient may pay for the incidental expenses incurred for the 

transfer of real property in one lump sum directly to the property owner or 
to an escrow service, which then allocates the funds.  The purpose of the 
direct payment is to ensure that (to the extent feasible) the owner does not 
have to settle such claims with personal funds and then later seek 
reimbursement from the sub-recipient.  Property owners should be 
informed of this provision early in the acquisition process. 

   
 K. Certain Litigation Expenses 
 

The owner of the real property shall be reimbursed for any reasonable 
expenses by the unit of local government, including reasonable attorney, 
appraisal, and engineering fees, which the owner actually incurred because 
of condemnation proceedings, if: 
 
1. The final judgment of the court is that the unit of local government 

cannot acquire the property by condemnation; or 
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2. The condemnation proceeding is abandoned by the unit of local 
government other than under an agreed upon settlement; or 

3. The Court having jurisdiction renders a judgment in favor of the 
owner in an inverse condemnation proceeding or the unit of local 
government effects a settlement of such proceedings. 

 
 L. Donations 
 

An owner whose real property is being acquired may, after being fully 
informed by the sub-recipient of the right to receive just compensation for 
such property, or any part thereof, any interest therein, or any 
compensation paid therefore, to the sub-recipient as such owner shall 
determine.  The sub-recipient is responsible for ensuring that an appraisal 
of the real property is obtained unless the owner releases the sub-recipient 
from such obligation, except as provided in §24,102(c)(2). 
 

 M. Property Owner With Conflict of Interest 
 

1. Policy – A conflict of interest exists whenever the owner of an 
interest in real property that is to be acquired by the sub-recipient 
serves as an official or agent of the sub-recipient, or exercises any 
other responsible function in connection with the project involving 
the acquisition.  The sub-recipient has established safeguards to 
prohibit employees, officials, or agents from using their positions 
for a purpose that is or gives the appearance of being motivated by 
a desire for private gain for themselves or others, particularly those 
with whom they have family, business, or other ties. 

 
2. Safeguards – The sub-recipient should establish the following 

safeguards to prevent the possibility of undue personal enrichment 
by owners who may be in a conflict of interest position: 

 
(a) Disclosure – the sub-recipient should require 

disclosure of any potential conflict of interest in 
writing to its governing body and legal counsel. 

 
(b) HUD Price concurrence – The sub-recipient may 

request MDA to review the appraisal and the 
determination of just compensation and concur in the 
proposed and final acquisition prices. 

 
(c) Condemnation – The unit of local government may 

acquire the property through condemnation and let 
the court determine just compensation for the 
property.  This is especially appropriate if the owner 
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is unwilling to sell his or her property for its 
appraised market value. 

 
3. Appraisals 

 
(a) The appraiser, review appraiser or person 

performing the waiver valuation shall not have any 
interest, direct or indirect, in the real property being 
valued for the sub-recipient. 

 
 Compensation for making an appraisal or waiver 

valuation shall not be based on the amount of the 
valuation estimate. 

 
(b) No person shall attempt to unduly influence or 

coerce an appraiser, review appraiser, or waiver 
valuation preparer regarding any valuation or other 
aspect of an appraisal, review or waiver valuation.  
Persons functioning as negotiators may not supervise 
or formally evaluate the performance of any 
appraiser or review appraiser performing appraisal or 
appraisal review work, except that, for a program or 
project receiving Federal financial assistance, the 
Federal-funding Agency may waive this requirement 
if it determines it would create a hardship for the 
sub-recipient. 

 
(c) An appraiser, review appraiser, or waiver valuation 

preparer making an appraisal, appraisal review or 
waiver valuation may be authorized by the sub-
recipient to act as a negotiator for real property for 
which that person has made an appraisal, appraisal 
review or waiver valuation only if the offer to 
acquire the property is $10,000 or less. 

 
 N. Conflicts With State Law 
 
  If this policy in any way conflicts with State Law, State Law will prevail.   
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Exhibit 1 Notice to Owner and Information Brochure 

(Agency Letterhead) 
 
Date 
 
Dear _________________: 
 
(The unit of local government) ___________________________ is interested in 
acquiring property you own at (address) _________________________________ for a 
proposed project, which may receive funding assistance from the U.S. Department of 
Housing and Urban Development (HUD) under the ______________________ program. 
 
The purpose of this notice is to inform you of your rights under a federal law known as 
the Uniform Relocation assistance and Real Property Acquisition Policies Act (URA).  
Enclosed is a HUD brochure entitled “When A Pubic Agency Acquires Your Property”.  
This brochure provides useful information about the public acquisition of real property 
(real estate) under the URA.  At this stage, your property is only under consideration for 
acquisition.  This notice is not a contractual offer or commitment to purchase your 
property. 
 
If you property is selected for acquisition, under the URA, you will have the right to 
receive just compensation for your property.  In order to determine the amount of just 
compensation to be offered to you, an appraisal of your property would be required.  In 
such a case, an appraiser will contact you to provide you an opportunity to accompany 
him or her on the inspection of your property. It would be in your best interest to 
accompany the appraiser during the property inspection so that you can point out any 
unique features of your property, which should be considered in the valuation process and 
so that you can also answer any questions the appraiser may have. 
 
For your information, (the unit of local government)  ____________________________ 
possesses eminent domain authority to acquire the property needed for this project; 
however, our goal is to attempt to negotiate amicable agreements for all property 
acquisitions prior to its use.  If negotiations fail, acquisition under eminent domain may 
be considered. 
 
If you have any questions about this notice or the proposed project, please contact 
(name)______________________, (title)________________________,  
(Address) ____________________________ _________________________,  
(Phone)___________________________ 
 
 
Sincerely, 
 
(Authorizing officer) 
(Title) 
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WHEN A PUBLIC AGENCY   U.S. Department of Housing 
ACQUIRES YOUR PROPERTY   and Urban Development 
       Office of Community Planning  
       and Development 
www.hud.gov/relocation 
 
Introduction 
 
This booklet describes important features of the Uniform Relocation Assistance and 
Real Property Acquisition Policies Act of 1970, as amended (URA) and provides 
general information about public acquisition of real property (real estate) that should be 
useful to you. 
 
Most acquisitions of real property by a public agency for a Federal project or a project in 
which Federal funds are used are covered by the URA.  If you are notified that your 
property will be acquired for such a project, it is important that you learn your rights 
under this important law. 
 
This booklet may not answer all of your questions.  If you have more questions about the 
acquisition of your property, contact the Agency responsible for the project.  (Check the 
back of this booklet for the name of the person to contact at the Agency.)  Ask your 
questions before you sell your property.  Afterwards, it may be too late. 
 
General Questions 
 
What Right Has Any Public Agency To Acquire My Property? 
The Federal Government and every State government have certain powers which are 
necessary for them to operate effectively.  For example, they have the power to levy taxes 
and the power to maintain order.  Another government power is the power to acquire 
private property for public purposes.  This is known as the power of eminent domain. 
 
The rights of each of us are protected, however, by the Fifth and Fourteenth Amendments 
of the U.S. Constitution and by State constitutions and eminent domain laws which 
guarantee that if a public agency takes private property it must pay "just compensation" 
to the owner.  The URA provides additional protections, as explained in this booklet. 
 
Who Made The Decision To Buy My Property? 
The decision to acquire a property for a public project usually involves many persons and 
many determinations.  The final determination to proceed with the project is made 
only after a thorough review which may include public hearings to obtain the views of 
interested citizens. 
If you have any questions about the project or the selection of your property for 
acquisition, you should ask a representative of the Agency which is responsible for the 
project. 
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How Will The Agency Determine How Much To Offer Me For My Property? 
Before making you an offer, the Agency will obtain at least one appraisal of your 
property by a competent real property appraiser who is familiar with local property 
values.  The appraiser will inspect your property and prepare a report that includes his or 
her professional opinion of its current fair market value.  After the appraiser has 
completed his work, a review appraiser will examine the appraisal report to assure that 
the estimate is fair and the work conforms with professional appraisal standards. 
 
The Agency must offer you "just compensation" for your property. This amount cannot 
be less than the appraised fair market value of the property.  "Just compensation" for your 
property does not take into account your relocation needs.  If you are eligible for 
relocation assistance, it will be additional. 
 
What Is Fair Market Value? 
Fair market value is sometimes defined as that amount of money, which would probably 
be paid for a property in a sale between a willing seller, who does not have to sell, and a 
willing buyer, who does not have to buy.  In some areas a different term or definition 
may be used. 
The fair market value of a property is generally considered to be "just compensation."  
Fair market value does not take into account intangible elements such as sentimental 
value, good will, business profits, or any special value that your property may have for 
you or for the Agency. 
 
How Does An Appraiser Determine The Fair Market Value Of My Property? 
Each parcel of real property is different and therefore no single formula can be devised to 
appraise all properties.  Among the factors an appraiser typically considers in estimating 
the value of real property are: 

• How it compares with similar properties in the area that have been sold recently. 
• How much rental income it could produce. 
• How much it would cost to reproduce the buildings and other structures, less any 

depreciation. 
 
Will I Have A Chance To Talk To The Appraiser? 
Yes.  You will be contacted and given the opportunity to accompany the appraiser on his 
or her inspection of your property.  You may then inform the appraiser of any special 
features, which you believe, may add to the value of your property. It is in your best 
interest to provide the appraiser with all the useful information you can in order to insure 
that nothing of allowable value will be overlooked.  If you are unable to meet with the 
appraiser, you may wish to have a person who is familiar with your property represent 
you. 
 
How Soon Will I Receive A Written Purchase Offer? 
Generally, this will depend on the amount of work required to appraise your property.  In 
the case of a typical single-family house, it is usually possible to make a written purchase 
offer within 45 to 60 days of the date an appraiser is selected to appraise the property. 
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Promptly after the appraisal has been reviewed (and any necessary corrections obtained), 
the Agency will determine just compensation and give you a written purchase offer in 
that amount along with a "summary statement," explaining the basis for the offer.  No 
negotiations are to take place before you receive the written purchase offer and summary 
statement. 
 
What Is In The Summary Statement Of The Basis For The Offer Of Just 
Compensation? 
The summary statement of the basis for the offer of just compensation will include: 

• An accurate description of the property and the interest in the property to be 
acquired. 

• A statement of the amount offered as just compensation.  (If only part of the 
property is to be acquired, the compensation for the part to be acquired and the 
compensation for damages, if any, to the remaining part will be separately stated.) 

• A list of the buildings and other improvements covered by the offer.  (If there is a 
separately held interest in the property not owned by you and not covered by the 
offer (e.g., a tenant-owned improvement), it will be so identified.) 

 
Must I Accept The Agency's Offer? 
No.  You are entitled to present your evidence as to the amount you believe is the fair 
market value of your property and to make suggestions for changing the terms and 
conditions of the offer.  The Agency will consider your evidence and suggestions.  When 
fully justified by the available evidence of value, the offer price will be increased. 
 
May Someone Represent Me During Negotiations? 
Yes.  If you would like an attorney or anyone else to represent you during negotiations, 
please inform the Agency.  However, the URA does not require the Agency to pay the 
costs of such representation. 
 
If I Reach Agreement With The Agency, How Soon Will I Be Paid? 
If you reach a satisfactory agreement to sell your property and your ownership (title to 
the property) is clear, payment will be made at a mutually acceptable time.  Generally, 
this should be possible within 30 to 60 days after you sign a purchase contract. If the title 
evidence obtained by the Agency indicates that further action is necessary to show that 
your ownership is clear, you may be able to hasten the payment by helping the Agency 
obtain the necessary proof.  (Title evidence is basically a legal record of the ownership of 
the property.  It identifies the owners of record and lists the restrictive deed covenants 
and recorded mortgages, liens, and other instruments affecting your ownership of the 
property.) 
 
What Happens If I Don't Agree To The Agency's Purchase Offer? 
If you are unable to reach an agreement through negotiations, the Agency may file a suit 
in court to acquire your property through an eminent domain proceeding.  Eminent 
domain proceedings are often called condemnations.  If your property is to be acquired 
by condemnation, the Agency will file the condemnation suit without unreasonable delay. 
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An Agency may also decide not to buy your property, if it cannot reach agreement on a 
price, and find another property to buy instead. 
 
What Happens After The Agency Condemns My Property? 
You will be notified of the action.  Condemnation procedures vary, and the Agency will 
explain the procedures, which apply in your case. 
 
Generally, when an Agency files a condemnation suit, it must deposit with the court (or 
in an escrow account) an amount not less than its appraisal of the fair market value of the 
property. You should be able to withdraw this amount, less any amounts necessary to pay 
off any mortgage or other liens on the property and to resolve any special ownership 
problems.  Withdrawal of your share of the money will not affect your right to seek 
additional compensation for your property. 
 
During the condemnation proceeding, you will be provided an opportunity to introduce 
your evidence as to the value of your property.  Of course, the Agency will have the same 
right.  After hearing the evidence of all parties, the court will determine the amount of 
just compensation.  If that amount exceeds the amount deposited by the Agency, you will 
be paid the difference, plus any interest that may be provided by law. 
 
To help you in presenting your case in a condemnation proceeding, you may wish to 
employ an attorney and an appraiser.  However, in most cases the costs of these 
professional services and other costs, which an owner incurs in presenting his or her case 
to the court, must be paid by the owner. 
 
What Can I Do If I Am Not Satisfied With The Court's Determination? 
If you are not satisfied with the court judgment, you may file an appeal with the 
appropriate appellate court for the area in which your property is located.  If you are 
considering an appeal, you should check on the applicable time limit for filing the appeal 
and consult with your attorney on whether you have a basis for the appeal.  The Agency 
may also file an appeal if it believes the amount of the judgment is too high. 
 
 
Will I Have To Pay Any Closing Costs? 
You will be responsible for the payment of the balance on any mortgage and other liens 
on your property.  Also, if your ownership is not clear, you may have to pay the cost of 
clearing it.  But the Agency is responsible for all reasonable and necessary costs for: 

• Typical legal and other services required to complete the sale, recording fees, 
revenue stamps, transfer taxes and any similar expenses which are incidental to 
transferring ownership to the Agency. 

• Penalty costs and other charges related to prepayment of any recorded mortgage 
on the property that was entered into in good faith. 

• Real property taxes covering the period beginning on the date the Agency 
acquires your property. 

 

LTWH Acquisition, 10.12 
 



Whenever possible, the Agency will make arrangements to pay these costs directly.  If 
you must incur any of these expenses yourself, you will be repaid--usually at the time of 
closing.  If you later discover other costs for which you should be repaid, you should 
request repayment from the Agency immediately.  The Agency will assist you in filing a 
claim.  Finally, if you believe that you were not properly repaid, you may appeal the 
decision to the Agency. 
 
May I Keep Any Of The Buildings Or Other Improvements On My Property? 
Very often, many or all of the improvements on the property are not required by the 
Agency.  This might include such items as a fireplace mantel, your favorite shrubbery, 
or even an entire house.  If you wish to keep any improvements, please let the Agency 
know as soon as possible. 
 
If you do arrange to keep any improvement, the Agency will deduct only its salvage 
value from the purchase price you would otherwise receive.  (The salvage value of an 
item is its probable selling price if offered for sale on the condition that the buyer will 
remove it at his or her own expense.)  Of course, if you arrange to keep any real property 
improvement, you will not be eligible to receive a relocation payment for the cost of 
moving it to a new location. 
 
Can The Agency Take Only A Part Of My Property? 
Yes.  But if the purchase of only a part of your property reduces the value of the 
remaining part(s), you will be paid for the loss in value.  Also, if any remaining part 
would have little or no utility or value to you, the Agency will offer to buy that remaining 
part from you. 
 
Occasionally, a public project will increase the value of the part, which is not acquired by 
the Agency.  Under some eminent domain laws, the amount of such increase in value is 
deducted from the purchase payment the owner would otherwise receive. 
 
Will I Have To Pay Rent To The Agency After My Property Is Acquired? 
If you remain on the property after the acquisition, you may be required to pay a fair rent 
to the Agency.  Such rent will not exceed that charged for the use of comparable 
properties in the area. 
 
How Soon Must I Move? 
If possible, a mutually agreeable date for the move will be worked out.  Unless there is an 
urgent need for your property (e.g., your occupancy would present a health or safety 
emergency), you will not be required to move without at least 90 days advance written 
notice. 
 
If you reach a voluntary agreement to sell your property, you will not be required to 
move before you receive the agreed purchase price.  If the property is acquired by 
condemnation, you cannot be required to move before the estimated fair market value of 
the property has been deposited with the court so that you can withdraw your share. 
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If you are being displaced from your home, you will not be required to move before a 
comparable replacement home is available to you. 
 
Will I Receive Relocation Assistance? 
Title II of the URA requires that certain relocation payments and other assistance must be 
provided to families, individuals, businesses, farms, and nonprofit organizations when 
they are displaced or their personal property must be moved as a result of a project that is 
covered by the URA. 
 
The Agency will furnish you a full explanation of any relocation assistance to which you 
may be entitled.  If you have any questions about such assistance, please contact the 
Agency.  In order for the Agency to fulfill its relocation obligations to you, you must 
keep the Agency informed of your plans. 
 
My Property Is Worth More Now.  Must I Pay Capital Gains Tax On The Increase? 
Internal Revenue Service (IRS) Publication 544 explains how the Federal income tax 
would apply to a gain or loss resulting from the sale or condemnation of real property, or 
its sale under the threat of condemnation, for public purposes.  If you have any questions 
about the IRS rules, you should discuss your particular circumstances with your personal 
tax advisor or your local IRS office. 
 
I'm A Veteran.  How About My VA Loan? 
After your VA home mortgage loan has been repaid, you will be permitted to obtain 
another VA loan to purchase another property.  Check on such arrangements with your 
nearest Veterans Administration Office. 
 
Is It Possible To Donate Property? 
Yes.  You may donate your property or sell it to the Agency for less than its fair market 
value.  The Agency must obtain an appraisal of the property and offer just compensation 
for it, unless you release the Agency from these obligations. 
 
Additional Information 
If you have any questions after reading this booklet, contact the Agency and discuss your 
concerns with the Agency representative. 
 
Agency:   
 
Address:   
 
Office Hours:   
 
Telephone Number:   
 
Person to Contact:   
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Exhibit 2 Invitation To Accompany the Appraiser 

 

CERTIFIED MAIL 
RETURN RECEIPT REQUESTED 
 
Date 
________________________ 
________________________ 
________________________ 
________________________ 
 
RE: Notice to Owners to Accompany Appraiser 
 ______________________ (Project) 
 
Dear ______________: 
 
I have been contacted by the (sub-recipient) to appraise property that you own in the 
_________________ project area. 
 
I plan to inspect your property on _____________(date) at _________a.m./p.m. and 
would appreciate it if you could meet me at the property then.  If there is a problem with 
this date and/or time and you would like to reschedule the appointment, please phone me 
at _____________. 
 
I would appreciate it if you could check the blank below and return one copy of this letter 
in the enclosed envelope. 
_____ I plan to meet the appraiser at my property on _______ (date) at _____a.m./p.m. 
_____ I do not plan to meet the appraiser at my property on ______ (date) at _____ 
a.m./p.m. 
_____ I cannot meet the appraiser at this time but would like to reschedule the inspection 

for another time.  Please phone me at ________________. 
 
If there are any questions or you need additional information, please contact me at the 
phone number listed above. 
 
 
Sincerely, 
Appraiser 
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Exhibit 3 Resolution of Local Government. council establishing  just 
compensation 

RESOLUTION NO. ________ 
 

RESOLUTION AUTHORIZING THE (AUTHORIZING OFFICER) OF THE 
(UNIT OF LOCAL GOVERNMENT) TO ESTABLISH JUST COMPENSATION 

AND SIGN CERTIFICATION 
 
 WHEREAS, (unit of local government) proposes to acquire certain properties 
located in the _____________ Project area; and 

 
 WHEREAS, each parcel described in the attached Property List has been 
appraised by _______________________, a qualified appraiser, as to its fair market 
value; and 
 
 WHEREAS, the appraisal reports of the parcels listed in the Property List have 
been reviewed by ____________________, a qualified review appraiser, to assure that 
they meet recognized appraisal standards; and 
 
 WHEREAS, the review appraiser based on his review of the appraisal reports, 
recommends to (the unit of local governmnet) that just compensation for each parcel be 
set as indicated in his report. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the (unit of local government) that: 
 
 SECTION ONE:  The (Authorizing officer) is hereby authorized to 
establish just compensation for each parcel listed in the Property List attached and 
marked Exhibit “A”. 
 
 SECTION TWO:  The (Authorizing officer) is hereby authorized to 
sign a certification in the format attached and marked as Exhibit “B” evidencing the 
establishment of just compensation. 
 
 SECTION THREE:  The just compensation established by the (Authorizing 
officer) shall be the value recommended by the review appraiser. 
 
 SECTION FOUR: After establishment of just compensation, the (Authorizing 
officer) is authorized to make an offer to the owner for the amount established as just 
compensation in the certification. 
 
 The foregoing Resolution having first been reduced to writing, was read by the 
________ and moved by _________________, seconded by __________________, and 
was adopted by the following vote: 
 
  YEAS:       NAYS: 
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 The (Authorizing officer) then declared the Resolution adopted, this the ___ day 
of __________ 200_. 
 
 (S E A L) 
 
ATTEST:       APPROVED: 
 
 
___________________________        
               
_______________________________ 

     Authorizing officer 
     Title 
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Certification the Just Compensation and Property List 

 
Pursuant to and consistent with Resolution No. _____ adopted by the (unit of local 
government) authorizing the Executive Director to make Certification Establishing Just 
Compensation, the following is submitted to establish Just Compensation for acquisition: 

       
              Established 
 Parcel No.   Owner    Fair Market Value 
 
 
 
 
 
 
 
I hereby certify that the information herein is accurate and exact and that an appraisal and 
review appraisal of the property have been prepared in accordance with 
49CFR24.102(c)(i), and the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970, Public Law 91-646 and that just compensation is based 
on an approved appraisal. 
 
            
       Name of authorizing officer  
   
                      
       Title 
            
       Date 
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PROPERTY LIST  
Parcel Number Owner 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

LTWH Acquisition, 10.19 
 



 
Exhibit 4  Formal Offers to Purchase  

 

CERTIFIED MAIL 
RETURN RECEIPT REQUESTED 
 
Date 
     
     
     
     
 
RE: Formal Offer To Purchase Real Property 
 ___________________ Project 
 Parcel No. ________________ 
 
Dear Owner: 
 
The (sub-recipient) previously transmitted to you by mail or hand deliverance, a 
preliminary acquisition notice and a copy of an informational brochure entitled “When A 
Public Agency Acquires Your Property”.  By this correspondence, the unit of local 
government now transmits its firm offer to acquire real property you own.  This property 
is located at _________________________________ and is fully described and 
identified on the attached Exhibit “A ” Description of Property. 
 
Please be assured that we will do everything possible to minimize any hardship and 
inconvenience to you.  It is our policy to make every reasonable effort to acquire each 
parcel of property by offering each owner the full price for his property as established by 
the (unit of local government).  The price, based on an appraisal by a competent, 
impartial, professional appraiser, is not offered until it has been determined to be fair 
compensation for the property to be acquired.  A copy of (the sub-recipient’s) appraisal is 
enclosed. 
 
After very careful consideration, the full compensation that has been established for your 
property is $__________, for fee-simple title, including the buildings, structures, and 
other improvements located upon the real property, as well as the fixtures considered to 
be a part of the real property.  As I am sure you will understand, such offer cannot be 
changed unless we are furnished evidence that the offer is not sound.  Attached is our 
offer to purchase the property described in Exhibit “A”. 
 
We feel that the above offer is most equitable, and we urge your favorable consideration 
and acceptance.  In accordance with our policy of “Full Disclosure”, we also enclose a 
summary statement of our method of arrival at the fair market value.  We believe the 

LTWH Acquisition, 10.20 
 



disclosure of information is the fairest and best way to show you that we have made 
every effort to arrive at a fair market price. 
 
While this letter of necessity can only briefly explain our acquisition policy and practices, 
you may be assured that every effort will be expended to protect your personal interest as 
well as the public interest.  Our real estate representative will be more than happy to 
explain in greater detail, the necessary steps and methods used to determine the price 
offered for your property. 
 
To accept this offer, please sign the enclosed offer of sale of land, and return it in the 
enclosed pre-addressed envelope by _________________, 200_. 
 
The (sub-recipient) has contracted with the firm of 

__________________________________________ of __________________________ 

to administer the acquisition process for this project.  Questions relative to this matter 

should be directed to __________________________, Monday through Friday between 

the hours of 8:00 A.M. and 5:00 P.M. 

We sincerely hope that you will agree that the offer herein made is fair and equitable and 
acceptable to you. 
 
        Sincerely, 
 
 
 
        Authorizing Officer 
        Title 
 
Enclosure 
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Exhibit A 
DESCRIPTION OF PROPERTY 
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Fair Market Value Offer To Sell 

 
 WHEREAS, ___________________________ is the owner of real property 
located at ___________________ and described on Exhibit “A”, attached hereto; and 
 
 WHEREAS, (Sub-recipient) is in the process of acquiring property in the 
____________ Project area; and 

 
 WHEREAS, it is necessary that (the sub-recipient) acquire this property for the 
construction of this Project; and 
 
 WHEREAS, the value of the real property interest being acquired is based on 
the fair market value of the property and is not less than the approved-appraised value, 
disregarding any decrease or increase in the fair market value caused by this Project; and 
 
 WHEREAS, _____________________ desires to convey to (sub-recipient) all or 
a portion of said property. 
 
 THEREFORE, premises considered, and in consideration of the mutual 
benefits to both parties, (sub-recipient) and _____________________ agree as follows: 
 

1. ___________________ agrees to convey and (the sub-recipient) agrees to 
purchase all of his, her, or its interest in the property described in Exhibit 
“A”, attached hereto. 

 
2. The fair market value of the consideration includes all damages and is 

based on the approved appraisal of $__________. 
 
3. The acquisition does not include any oil, gas or mineral rights but includes 

all other interests. 
 
4. Unless noted otherwise, the acquisition does not include any items that are 

considered personal property under Mississippi State law, including but 
not limited to, household and office furniture, appliances, machinery, 
business, and farm inventory. 

 
5. Real property improvements being acquired are? 
 
6. Separately held interests in the real property are valued at 

$______________. 
 
7. (the sub-recipient) shall be responsible for the expense of preparing the 

conveyance documents, as well as any associated expenses. 
 Land Value:      $______________ 
 Improvements:     $______________ 
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 Damages:      $______________ 
 
 Total Fair Market Value Offer 
 Your Interest:      $________________ 
 Retention Value:     $________________ 
 
 Total Fair Market Value Offer Less 
  Retention:     $________________ 
 
WITNESS OUR SIGNATURES, this the ____ day of ______________ 200_. 
       
 
     By:____________________________ 
      Authorizing Officer 
      Title 
 
I have read, approved, and accepted (the sub-recipient’s) offer. 
 
      

 _______________________________ Owner 
      

 _______________________________ Date 
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Basis for Offer of Just Compensation 

SUMMARY STATEMENT 
BASIS FOR OFFER OF JUST COMPENSATION 
Name:       Date:      
Address:      Project: __________________ 
       Parcel No:     
 
It is necessary that the (sub-recipient) acquire from you certain property necessary for the 
construction of this project.  The identification of the real property and the particular 
interests being acquired are indicated on the attached instrument. 
 
The value of the real property interests being acquired is based on the fair market value of 
the property and is not less than the approved appraised value.  This fair market value 
offer includes all damages and is based on our approved appraisal in the amount of 
$_________.  This amount 
 
1. Is the full amount believed by the (sub-recipient) to be just compensation for the 

real property to be acquired; 
 
2. Disregards any decrease or increase in the fair market value of the property 

caused by the project for which the property is acquired other than that due to 
physical deterioration within the reasonable control of the owner; and 

 
3. Does not reflect any relocation assistance, which the owner is entitled to receive. 

Our offer is based on fair market value.  “Fair market value” is generally 
described as: 
 
“The most probable price in cash that a willing buyer will pay and a willing 
seller will accept for the property as of the effective date of the appraisal; both 
being informed of the highest and best use of the property; neither being under 
duress or under any compulsion to either buy or sell; and allowing a reasonable 
time for exposure on the open market”. 
 

This acquisition does not include oil, gas, or mineral rights but includes all other 
interests. 
 
Unless noted otherwise, this acquisition does not include any items that are considered 
personal property under Mississippi State Law.  Examples of such items are household 
and office furniture and appliances, machinery, business and farm inventory, etc. 
The real property improvements being acquired are 
___________________________________________________________________. 
 
The following real property and improvements are being acquired but not owned by you:  
_____________________________________________________________________. 
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Separately held interest in the real property are valued at $______________.  These 
interests are not included in the above fair market value offer. 
 
 Land Value:      $   
 Improvements:     $   
 Damages:      $   
 Total Fair Market Value Offer 
  Your Interest:     $   
 Retention Value:     $   
 Total Fair Market Value Offer  
  Less Retention:    $   
 
 
             
        Authorizing Officer, Title 
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Exhibit 5 Resolution Approving Administrative Settlement 

RESOLUTION APPROVING ADMINISTRATIVE SETTLEMENT 
 
 WHEREAS, (the unit of local government) desires to purchase that certain real 
property located at ___________________________________ and fully described and 
identified in the attached Exhibit “A Description of Property ”; and 

 WHEREAS, the property has been appraised and just compensation has been 

established; and 

 WHEREAS, the owner has rejected the (unit of local government’s) offer of 

$_________ for purchase of the property; and 

 WHEREAS, it is in the (unit of local government’s) best interest to 

administratively settle this case. 

 NOW, THEREFORE, BE IT RESOLVED by the (Authorizing Officer) of (the 

unit of local government) that: 

 SECTION ONE: The administrative settlement as outlined in the attached 
Exhibit “B” is hereby approved; and 
 
 SECTION TWO: (The authorizing officer) is authorized to purchase the 
property described in Exhibit “A” for the settlement price of $___________. 
 
 THIS RESOLUTION was approved and adopted by (the unit of local 
government), on this the ____ day of _______________ 200_. 
 
ATTEST:       (Unit of Local Government) 
             
        Authorizing Officer 
        Title / SEAL  
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Exhibit A  
DESCRIPTION OF PROPERTY 
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Administrative Settlement 

 

TO:  Authorizing Officer 
  Unit of local government 
FROM:  
DATE: 
RE:  Project: 
  Owner: 
  Parcel No.: 
 
On _____________________________, (the unit of local government) made a formal 
offer in the amount of $____________ to purchase the real property owned by 
_______________________ and located at _________________________________ and 
fully described and identified on the attached Exhibit “A”. 
 
On ________________________, ___________________________ notified (the unit of 
local government) that it would be willing to accept $__________ for the company’s 
property.  As a result of negotiations held on _____________, with 
____________________, the owner agreed to accept $______ for the purchase of the 
company’s property.  The owner’s acceptance of the $_________ is conditioned on the 
following: 
 
 1.  
 
 
 
 2. 
 
 
Section I(E)(4) of the Disaster Recovery Division’s Acquisition and Relocation Policy 
allows the unit of local government to approve an administrative settlement that may 
exceed the offer of just compensation.  The administrative settlement must be reasonable, 
prudent, and in the public interest. 
 
I recommend that (the unit of local government) administratively settle this case with 
________________________ in the amount of $______________ and that (the 
authorizing officer) be authorized to purchase the property described in Exhibit “A” for a 
settlement price of $_________ subject to the conditions outlined below.  This is an 
increase of $__________ over the (unit of local government’s) appraisal value of 
$__________ and is no more than the estimated litigation costs (the unit of local 
government) would incur in the event (the unit of local government) were to proceed to 
acquire the property in a special court of eminent domain.  This administrative settlement 
is reasonable, prudent, and in the public interest and will save (the unit of local 
government) time and a possible higher court award. 
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Our recommendation is subject to the following condition: 
 
1. That (the unit of local government’s) Attorney review and concur in writing with 
this administrative settlement. 
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Exhibit 6 Release of (Sub-recipient) to have Property Appraised  

 
I/We fully understand that I/We have the right to receive just compensation for real 
property herein described based on an appraisal of said property.  I/We hereby waive our 
right to just compensation and donate the real property herein described to the (sub-
recipient).  I/We further understand that I/We have the right to request that a fair market 
value appraisal of the property be made, and I/We hereby waive that right.  This release 
pertains to the following described property: 
 
 
(Property Description) 
 
 
            
Property Owner      Property Owner 
 
STATE OF MISSISSIPPI 
COUNTY OF____________________________ 
 
 Personally appeared before me, the undersigned authority in and for said County 
and State, on this ___ day of _________ 200_, within my jurisdiction, the within named 
_____________________ who acknowledged that (he) (she) (they) executed the above 
and foregoing instrument. 
 
         Notary Public 

My Commission Expires:    
 

(S E A L)  
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II. RELOCATION 
 
The sub-recipient is encouraged to adopt a Residential Anti-displacement and Relocation 
Assistance Plan to be used in connection with projects funded with KCDBG Disaster 
Recovery Grant funds. 
 
The Disaster Recovery Division recommends a plan to avoid the displacement or 
relocation of persons and/or families.  It is not expected that displacement or relocation 
will occur as a result of any project or activity funded in whole or in part with Katrina 
CDBG Disaster Recovery Grant funds.  In the unlikely event that displacement and/or 
relocation is necessary as a result of the KCDBG projects, the Residential Anti-
displacement and Relocation Assistance Plan will be applicable.  
 
III.  VOLUNTARY ACQUISITION 
 
 A. Purpose and Background 
This section is intended to establish procedures for purchasing property by the sub-
recipient on a voluntary basis.  Under voluntary acquisition method: 
 
1. The owner voluntarily agrees to sell his/her property to the sub-recipient.  If the 

owner does not agree with the value established by the sub-recipient, the owner 
does not have to sell to the unit of sub-recipient. 

2. The unit of local government will not exercise eminent domain powers in 
acquiring the property. 

3. Owner occupants are not eligible for relocation benefits, but tenants are eligible 
for relocation benefits. 

 
 B. Notice To Owner 

As soon as feasible, the owner will be notified of the sub-recipient’s interest in 
acquiring the property, including the unit of local government’s obligation to 
secure an appraisal.  The notice shall be substantially in the format attached hereto 
and marked See Exhibit 7 Notice of Interest to Acquire Real Property. 

 
 C. Appraisal of Property 
1. The sub-recipient will obtain at least one appraisal of each property to be 

acquired.  A competent real property appraiser who is familiar with local property 
values will prepare the appraisal. 

 
2. Invitation To Owner – Before the appraiser inspects the property, the owner or the 

owner’s representative will be given an opportunity to accompany the appraiser 
during the appraiser’s inspection of the property.  If the property involves a tenant 
who is the owner of an improvement to the property, he/she will be invited to 
accompany the appraiser in inspecting the improvement.  The invitation to the 
owner will be substantially in the format attached hereto and marked See   
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3. Review Appraisal – A review appraisal will not be required on voluntary 
acquisitions unless required by another state or federal agency.  If a review 
appraisal is required, it will be prepared in accordance with Paragraph (C)(3) of 
Section I of the Acquisition and Relocation Policy. 

 
 D. Establishment of Just Compensation 

Before making an offer to the owner, the sub-recipient will establish the 
amount that it believes is just compensation for the real property to be 
acquired.  The amount established shall not be less than the approved 
appraisal of fair market value of the property or the review appraisers 
recommended fair market value, taking into account the value of 
allowable damages or benefits to any remaining property.  The resolution 
establishing just compensation shall be substantially in the format attached 
hereto and marked See Exhibit 8 Resolution Authorizing Just 
Compensation. 

 
 E. Offer To Owner 

After just compensation has been established, the sub-recipient will meet 
with the owner and inform him/her of the value of the property to be 
acquired.  The sub-recipient’s representative will also explain the 
voluntary acquisition procedure.  The owner will be given at least fifteen 
(15) days to consider the offer. 
 

The offer will consist of the following documents substantially in the format 
attached hereto and marked in the following exhibits: 
1. Offer Letter See Exhibit 9 Offer Letter 
2. Statement of Determination of Just Compensation (Exhibit 10
 Statement of Determination of Just Compensation) 
3. Offer To Sell Real Property (Exhibit 11 Offer To Sell Real Property) 
4. Statement of Voluntary Participation (Exhibit 12 Statement of 

Voluntary Participation) 
 

 F. Fair Rental 
If the sub-recipient permits a former owner or tenant to occupy the real 
property for a short term or a period subject to termination by the sub-
recipient on short notice after acquisition, the rent shall not exceed the fair 
market rent for such occupancy and must be paid in a timely manner. 
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G. Expenses Incidental to Transfer of Title to the Sub-Recipient 

 The sub-recipient will pay for the following incidental closing expenses: 
  1. Attorney Closing Cost 
  2. Preparation of Deed 
  3. Recording Fees 

The owner of the property will be responsible for all other closing costs 
including those necessary for curing the title of any defects. 

 
 H. Relocation 

Relocation assistance will be provided in accordance with Section II of the 
Acquisition and Relocation Policy.  Owner occupants are not eligible for 
relocation assistance. 

 
 I. Property Owner With Conflict of Interest 

Conflicts of interest will be handled in accordance with Paragraph M 
Section I of the Acquisition and Relocation Policy. 

 
 J. Conflicts With State Law 
  If this policy in any way conflicts with State Law, State Law will prevail. 
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Exhibit 7 Notice of Interest to Acquire Real Property 

RE: Notice of Interest to Acquire Real Property 
 Parcel No. 
Dear 
 
The purpose of this letter is to inform you that (sub-recipient) is interested in acquiring 
the real property you own at ___________________________ as part of the 
______________________________ Project.  Please be informed of the following: 
 

1. The sale of your property to the sub-recipient is a voluntary sale. 
2. Because this is a voluntary transaction, the sub-recipient will not be 

able to acquire the property offered for sale if negotiations fail to result 
in an amicable agreement. 

3. The sub-recipient will inform you of the estimated fair market value of 
the property prior to offering to acquire the property. 

4. You WILL NOT be entitled to any relocation benefits. 
5. Any tenant legally occupying the property is eligible to receive 

relocation assistance and benefits as identified in the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act 
(URA) of 1970, as amended. 

6. The property must be without heirship, title dispute, or other problems. 
 
Additional Note:  (for local units of government only) 

7. Because the sale is voluntary, the unit of local government will not 
exercise its right of eminent domain. 

 
The sub-recipient will hire an appraiser to appraise your property.  You have the right to 
accompany the appraiser on the inspection of your property.  He will notify you in 
writing at least seven (7) days in advance and invite you to be present when he inspects 
the property. 
 
The firm of ________________________________________has been employed by 
(sub-recipient) to administer the acquisition process.  Questions relating to the process 
should be directed to _____________________________ at 
__________________Monday through Friday, 8:00 A.M. to 5:00 P.M. 
        
 
Sincerely, 
 
 
Authorizing Officer 
Title 
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Move In Notice 
Date 
     
     
     
 
RE: Move-In Notice 
 
Dear 
 
 
On __________________, I/we, the owner(s) of the property you wish to occupy, have 
begun negotiations with (the sub-recipient) to sell my/our property.  Any tenant in 
residence at the property may be entitled to moving and relocation assistance as required 
by the Uniform Relocation Assistance and Real Property Acquisition Policies Act (URA) 
of 1970, as amended.  However, as a new tenant, you will not be eligible for relocation 
benefits under the URA. 
 
These notices is to inform you of the following information before you enter into any 
lease agreement and occupy a unit at the above address: 
 1. You may be displaced by the project. 
 2. You may be required to relocate temporarily. 

3. You may be subject to a rent increase.  You will not be entitled to 
any relocation benefits provided under the URA.  If you have to 
move or your rent is increased as a result of the acquisition of the 
property, you will not be reimbursed for any such rent increase or 
for any costs or expenses incurred by you in connection with a 
move as a result of the project. 

 
Please read this notification carefully prior to signing a rental agreement and moving into 
the property.  If you should have any questions about this notice, please contact 
__________________________ with the firm of ______________________at 
____________________Monday through Friday, 8:00 A.M. to 5:00 P.M. 
 
Once you have read and understood this notice, please sign the statement below if you 
still desire to lease the unit. 
 
Sincerely, 
 
I/we certify that I/we understand that if I/we lease and occupy the subject property that 
I/we may have to move from this property and that I/we will not be entitled to any move 
assistance or benefits. 
 
   __________________    ____________       
Signature of Tenant   Date  Signature of Tenant  Date 
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Exhibit 8 Resolution Authorizing Just Compensation 

RESOLUTION NO. _______ 
 

RESOLUTION AUTHORIZING THE (Authorizing Officer) OF  (the Sub-
Recipient) TO ESTABLISH JUST COMPENSATION AND SIGN 

CERTIFICATION 
 
 WHEREAS, (the sub-recipient) proposes to acquire certain properties in the 
____________________ Project; and 

 

 WHEREAS, the parcels described in the attached Property List have been 
appraised by ___________________________, a qualified appraiser, as to their fair 
market value; and 
 
 WHEREAS, it is now appropriate for (the sub-recipient) to authorize the 
establishment of just compensation for each parcel based on the appraised value as listed 
in the appraisal reports. 
 
 NOW, THEREFORE, BE IT RESOLVED by (the sub-recipient) that: 
  

SECTION ONE: (authorizing officer) is hereby authorized to establish just 
compensation for each parcel listed in the Property List and marked Exhibit “A”. 
 
 SECTION TWO: (authorizing officer) is hereby authorized to sign a 
certification evidencing the establishment of just compensation. 
 
 SECTION THREE: The just compensation established by (the authorizing 
officer) shall be the value stated in the appraisal reports. 
 
 SECTION FOUR: After establishment of just compensation, (the authorizing 
officer) is authorized to make an offer to the owner for the amount established as just 
compensation in the certification. 
 
PROPERTY LIST 
Parcel No. Owner 
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Exhibit 9 Offer Letter 

Date 
 
Property Owner 
Address 
Authority, State, Zip Code 
 
Dear 
 
(The sub-recipient) would like to enter into negotiations with you for the purchase of 
your property located at (address of property) as part of (the sub-recipient’s) property 
acquisition project.  If you choose to sell your property, title to your property will be 
transferred to (the sub-recipient).  (sub-recipient) will purchase your property only if you 
voluntarily agree to the purchase. 
 
The firm of       has been authorized to represent (the sub-
recipient) in negotiations.  ________________________ of that firm has been designated 
to handle the negotiations.  He will ensure that you understand your rights and options 
under this acquisition program. 
 
Please review the enclosed “Statement of Determination of Just Compensation”, which 
estimates the fair market value of your property in accordance with established policies 
and procedures, and the “Offer To Sell Real Property”, which is a legal offer from you to 
(sub-recipient) agreeing to sell your property.  The following options are available to you: 

 
1. Make an offer to sell your real property for the amount stated in the 

“Statement of Determination of Fair Compensation”.  If you 
choose to sell your property for the amount stated in the “Statement 
of Determination of Fair Compensation”, sign and return the 
enclosed copies of the “Offer To Sell Real Property” as soon as 
possible but no later than _____________ (date) using the enclosed 
self-addressed envelope.  Once all copies have been executed, an 
executed copy will be returned to you.  Then, upon completion of a 
title examination, we will proceed with closing. 

 
2. Reject this invitation to make an Offer To Sell Real Property.  If 

you choose to reject this invitation and terminate negotiations, 
please notify _________________ of your decision, in writing, as 
soon as possible, but not later than ______________ (date) at which 
time (the sub-recipient) will not pursue acquisition of your property 
any further for the purpose of this property acquisition project. 

 
3. Contest the amount stated in the Statement of Determination of Fair 

Compensation.  If you disagree with the amount stated in the 
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Statement of Determination of Fair Compensation but want to 
continue negotiations, you may retain at your own expense, a 
qualified appraiser acceptable to (the sub-recipient) to perform a 
second appraisal.  If you choose to have a second appraisal 
conducted, please: 
 
a. Notify (the sub-recipient) in writing as soon as 

possible, but not later than _______ (date). 
   

b. Forward the second appraisal to ______________ 
 once it has been completed.  Upon receipt of the 
second appraisal, (the sub-recipient) will accept, 
reject, or modify the estimated fair market value and 
will notify you. 

 
If applicable, (the sub-recipient) will revise the 
Statement of Determination of Just Compensation 
and the Offer To Sell Real Property and will mail 
them to you.  You may then choose to either execute 
one of the offers to sell real property (the original or 
amended) and return it to _____________________ 
or terminate the negotiations.  If you terminate 
negotiations, (the sub-recipient) will not pursue 
acquisition of your property any further. 

 
(The sub-recipient) knows you are facing an important, life-changing decision and will 
assist you in any way possible.  If you have any concerns or questions, please call 
_________________ at ____________. 
 
 
Sincerely, 
 
 
 
Authorizing Officer 
Title 
 
Enclosure 
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Exhibit 10 Statement of Determination of Just Compensation  

STATEMENT OF DETERMINATION OF JUST COMPENSATION 
 
Location of Property:           
 
Address of Property:           
 
Legal description:           
 
Owner(s) of record:           
 
             
  

 
Type of residence: ___ Single-Family   ___ Multi-Family 

 
 Number of rooms: ___ Total  ___ Bedrooms ___ Bath(s) 
 
 Exterior (check one) ___ Brick  ___ Wood  ___ Siding 
    ___ Concrete ___ Other: ___________ 
 
 Size of residence: _____________ square feet 
 
 Size of lot:  _____________ square feet 
 
 Improvements:_____________________________________________________ 
 
 _________________________________________________________________ 
             

 
Interest to be acquired: ___Fee Simple ___Conservation easement 
 
Amount of compensation: $_________________ 
 
 
This amount is based on an appraised value of $__________.  This amount is 
believed to be just compensation for the property and no less than its fair market 
value. 
 
The amount of compensation disregards any possible increase of the fair market 
value, which might result from this property acquisition project.  The fair market 
value of this property is estimated as of _____________.  In the determination of 
compensation, fair market value is defined as “the amount for which, in all 
probability, the property would be sold by a knowledgeable owner willing but 
obligated to sell to a knowledgeable purchaser who desired but is not obligated to 
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pay”.  This property has been studied considering its tax roll value or highest and 
best use for its type. 

 
 
 
 
             
Authorizing Officer, Title     Date 
Unit of local government 
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Exhibit 11 Offer To Sell Real Property 

 
OFFER TO SELL REAL PROPERTY 

 
THIS AGREEMENT is made and entered into this ___ day of ____________, 200_, by and 
between (the sub-recipient), and _______________________, hereinafter referred to as 
“Seller”.  The parties agree as follows: 

 
1. (The sub-recipient) desires to purchase certain properties as part of the 

______________________ Project. 
 
2. Seller owns property located at __________________________, hereinafter 

referred to as “Property”, which is among properties (the sub-recipient) desires to 
purchase. 

 
3. Seller represents: 
 a. Seller understands no obligations to sell the Property exist. 
 b. Seller chooses to voluntarily sell Property to Sub-recipient. 
 
4. (The sub-recipient) shall pay Seller the sum of _______________________ 

Dollars and _________ Cents ($____________) for Property, payable at 
settlement after the acceptance of this Agreement and preliminary approval of 
Seller’s title, provided Seller can execute and deliver a good and sufficient 
general warranty deed conveying marketable title to said property in fee simple, 
clear of all liens and encumbrances. 

 
5. The sum to be paid for Property is the fair market value of $____________. 
 
6. Proceeds from the sale of Property shall first be applied to all liens on Property, 

including any real estate taxes that are due and payable to the date of settlement. 
 
7. Seller shall execute all necessary documents to transfer fee simple title to Property 

to (the sub-recipient) and any and all documents, now and in the future, required 
by (the sub-recipient) to complete this transaction and comply with local, State, or 
Federal regulations. 

 
8. Seller shall not remove any fixtures, materials, or improvements to the real estate 

from the premises, nor salvage any materials from the premises at the time of 
settlement or demolition.  Any violation of this Agreement may change the fair 
market value of the structure. 

 
Seller acknowledges that it has reviewed this Agreement and has had an opportunity, at 
its discretion, to contact an attorney of its choice to review this Agreement.  Seller also 
acknowledges that it enters into this Agreement fully understanding the nature thereof, 
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and saves and holds harmless (the sub-recipient) as a result of this Agreement or anything 
incidental to the sale of the referenced real property. 
 
THIS AGREEMENT is binding on the heirs, executors, successors, and assigns of both 
parties. 
 
 
             
Witness     Seller     Date 
 
             
Witness     Seller     Date 
 
 
            
  
      
 
Authorizing Officer     
Title 
Date 
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Exhibit 12 Statement of Voluntary Participation 

STATEMENT OF VOLUNTARY PARTICIPATION 
 
THIS AGREEMENT is made and entered into this ___ day of ____________, 200_, by and 
between (the sub-recipient) and _______________________, hereinafter referred to as 
“Seller”.  The parties agree as follows: 
 

1. Seller affirms that he/she/they is/are the owner/owners of property located at 
__________________________, hereinafter referred to as “Property”. 
2. (The sub-recipient) has notified Seller that (the sub-recipient) may wish to purchase 
property and if Seller agrees to sell.  Seller must permanently relocate from Property. 
3. (The sub-recipient) has notified Seller that it believes the fair market value (FMV) of 
Property, as of _____________ (date) is $______________ as determined by appropriate 
valuation procedures publicized and implemented by (the sub-recipient). 
4. (The sub-recipient) has notified Seller that Seller is not required to sell Property.  
Note: When written by a local unit of government, please add “ and (the unit of local 
government) will not use its power of eminent domain for the purpose of this acquisition 
project to acquire Property if Seller chooses not to sell it”. 
5. (The sub-recipient) has notified Seller that if Seller agrees to sell Property to (the sub-
recipient), such a transaction is voluntary.  Consequently, Seller is not entitled to relocation 
benefits provided by the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, which are available to property owners who must sell their properties 
involuntarily. 
6. (The sub-recipient) affirms that it has provided the notifications and explained the 
information described in the preceding paragraphs, and Property identified above is not a part 
of an intended, planned, or designated project area where all or substantially all of the property 
within the area is to be acquired within specific time limits. 
7. THIS AGREEMENT shall expire on _______________ unless Seller has voluntarily 
sold Property to (the sub-recipient) by that date. 

 
             

Property Owner Signature        Date 

             
Property Owner Signature        Date 

             

Authorizing Officer, Title        Date 
Unit of local government 
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