BASIC 504 REQUIREMENTS

	DESIGNATION OF RESPONSIBLE EMPLOYEE



	· All recipients that employ fifteen or more persons must designate at least one 
person to coordinate its Section 504 responsibilities.



	

	ADOPTION OF GRIEVANCE PROCEDURES



	· Any recipient that employs fifteen or more employees must adopt grievance 
procedures that incorporate due process standards and allow for quick and prompt 
resolution of any complaints of alleged discrimination based on disability.

· Grievance procedures established by recipients are not required to cover either 
applicants for employment or applicants for housing.



	

	NOTICE



	· All recipients that employ fifteen or more persons must notify all participants, 
employees, unions, and professional organizations that they do not discriminate on 
the basis of disability.
· An individual must be designated to coordinate grievance procedures. 

· The notification process must be exhaustive and ongoing and can include 
processes such as the posting of notices, statements in the printed media, and 
inclusion in other written materials.  The notification process must ensure that all 
individuals, including those with visual and hearing impairments, are aware of the 
non-discrimination pledge.

· Any recruitment or informational material published by a recipient must contain a 
statement regarding the recipient’s pledge not to discriminate on the basis of 
disabilities.
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